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          Government, Library and Legal Services
        
 
           courses
        
 
    All 11
    Short Courses
    0
    Certificates
    0
    Diploma Level
    0
    Degree Level
    0
 
            Whether you are interested in government processes, the law or sharing information, we have a course that will excite and inspire you. Learn what you need to work in local, state and federal government or one of our many public agencies within a variety of sectors including health, education, public transport and emergency services. Take your leadership qualities and specialised expertise to find your future.
          
 Navigate to Conveyancing  
 Course type All 11  
 Conveyancing
 
                Make the most of the buzzing real estate market. Facilitate property transactions, prepare legal documents, and provide valuable advice to clients. Shape seamless settlements and be a trusted partner in your clients' real estate journeys.
                
                  more...
                
 	 No
                   courses
                  currently available.


Emergency Management
 
 	
          Course
         
          Course in Basic Wildfire Awareness
        
 
        22541VIC-01
       
          This 1 unit course is designed to complement your professional skillset. You'll gain the necessary qualification required to step onto sites deemed a fireground by the NSW Rural Fire Service (RFS) and carry out a range of support services.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 emergency management officer



	
 disaster management officer.




 




  
      View course
     



Government
 
                Launch your career in public service as you apply government processes, comply with legislation, deliver and monitor services to clients and support policy implementation.
                
                  more...
                
 	
          Certificate IV
         
          Government
        
 
        PSP40122-01
       
          More than two million Australians work for public sector organisations, making a difference in our community and environment. Develop your leadership skills with this course and explore the diverse world of public service.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 administration officer



	
 customer services officer



	
 personal assistant



	
 office manager



	
 business support officer.




 




  
      View course
     


	
          Diploma
         
          Government
        
 
        PSP50122-01
       
          Satisfy your capability development requirements and gain high-level leadership skills to further your career in Australian Public Service. Take advantage of our flexible study options and learn to apply your knowledge in real world contexts.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 public officer



	
 customer service officer



	
 supervisory jobs in any government sector.
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Legal Services
 
                Assist law firms with cases in family, property and criminal law. Work with complex documents, apply legal principles, conduct research and interpret compliance requirements.
                
                  more...
                
 	
          Statement of Attainment
         
          Introduction to Paralegal Services Skill Set
        
 
        BSBSS00106-V01
       
          Upgrade your career opportunities when you take on this flexible short course. Learn drafting, research and information protection skills that are fundamental to legal services. Open the door to more advanced certificates and diplomas.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 paralegal support officer



	
 paralegal



	
 filing clerk



	
 legal administration officer



	
 law clerk.
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          Certificate III
         
          Legal Services
        
 
        BSB30320-01
       
          Discover your pathway into the world of law and gain foundational skills in legal services. Learn legal terminology, explore how the justice system works, provide trustworthy support, and develop the organisational abilities to take your business administration career anywhere.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 	Legal administrative assistant




	
 	Legal receptionist




	
 	Office administration assistant




	
 	Office receptionist
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          Certificate IV
         
          Legal Services
        
 
        BSB40620-01
       
          Develop your knowledge of the Australian legal system to build the career you want in the legal services industry. Learn from industry-experienced teachers and be ready to join a team as a legal secretary or assistant paralegal. 
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 Legal secretary



	
 Assistant paralegal



	
 Litigation assistant



	
 Conveyancing paralegal



	
 Law clerk
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          Diploma
         
          Paralegal Services
        
 
        BSB50720-01
       
          Develop the skills and knowledge to work in a law firm as a legal assistant or paralegal. Learn to support clients and lawyers across family, property and corporate law. If a law degree is your goal, this course is a strong step in that direction.
        
 
        Entry requirements
      
  show requirements  	
 You have completed the following units BSBLEG314 Protect information in a legal services environment, BSBLEG423 Conduct simple legal research, BSBLEG424 Support the drafting of complex legal documents, evidenced by a copy of your academic transcript, or



	
 Have two years full-time work experience in the legal industry, evidenced through an interview either over the phone or in person




 



 
        Career pathways
      
  show requirements  	
 legal secretary



	
 legal services support officer



	
 paralegal



	
 executive assistant



	
 office manager.
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Library and Information Services
 
                Turn your love of books, art, and historical artefacts into your dream career. Spend your days organising and maintaining library collections, searching databases, cataloguing items and operating multi-media equipment.
                
                  more...
                
 	
          Certificate III
         
          Library and Information Services
        
 
        BSB30420-01
       
          Combine your people skills with your love of books and play an important role in a bustling community hub. Gain skills to work as a library assistant in a school or public library, and help people discover new fiction, research their interests, or access library services.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements 	
  No career pathways defined for this course





  
      View course
     


	
          Certificate IV
         
          Library and Information Services
        
 
        BSB40720-01
       
          If being surrounded by books and limitless information excites you, start your career as a library assistant. You'll be able to work effectively in a library team, assist in information gathering and enhance customer experiences everyday.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 Library customer service assistant



	
 information and technology assistant.
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          Diploma
         
          Library and Information Services
        
 
        BSB50520-01
       
          Become a qualified library technician with the expertise to connect your community to educational, cultural and academic information and services.  Harness your digital fluency, curious nature and love of research to help people discover new things.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 library technician



	
 library officer



	
 information officer



	
 collections officer



	
 serials officer



	
 library/ information preservation officer



	
 Information and technology specialist



	
 library customer service specialist.
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Procurement and Contracting
 
                Analyse and identify your organisations needs where you will acquire goods and services, make buying decisions, manage contracts, and evaluate terms and conditions.
                
                  more...
                
 	
          Certificate IV
         
          Procurement and Contracting
        
 
        PSP40616-01
       
          Designed specifically for the unique needs of staff working in procurement, contracting and purchasing this course prepares you with essential knowledge of government processes and end-to-end procurement methods.
        
 
        Entry requirements
      
  show requirements 	
 No entry requirements for this course 




 
        Career pathways
      
  show requirements  	
 Procurement officer



	
 Purchasing officer
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              TAFE NSW would like to pay our respects and acknowledge
              Aboriginal and Torres Strait Islander peoples as the traditional
              custodians of the land, rivers, and sea. We acknowledge and pay
              our respects to the Elders, past, present, and emerging, of all
              nations.

        


 	Disclaimer
	Privacy

 © TAFE NSW 2021






